
Today we will be 
learning about word 
processing and we 
will start to use 
Google Docs. 



What is word processing? 
• It is an application used to write, edit and 
format text. 

• Can you think of any that you have used 
during learning from home?

• These can include, word processors like word 
and Google Docs, spreadsheets, media players 
and games.



What is Google Docs?
• Google Docs is a free, web based 
application that allows us to share, 
manage documents. 

• You can also share your work with 
people such as parents or teachers.

Watch this video!

https://www.youtube.com/watch?v=478TDzL1b3E

https://www.youtube.com/watch?v=478TDzL1b3E
https://www.youtube.com/watch?v=478TDzL1b3E


Starting a Google Docs
To get you started, open your web 
browser and go to www.google.com
Then follow the instructions below. 

http://www.google.com/


Google Docs

Challenge!
Your challenge is to publish a paragraph 
of your Non-chronological report. 
Can you: 
Add a picture
Add a heading which is underlined and 
in bold. 
Add a subheading which is underlined.

Once you have finished can you share it 
with your class teacher. 



Example



Typing

• Where do you use typing?

• When you are on your laptop? When 
you are on a tablet or a mobile 
device? Anywhere else?

• Watch this video to learn why it is 
important that we know how to type. 

https://youtu.be/F8L2FhmtJ-w



Typing speed test

• How quick can you type?
• Click this link below and test your speed! 
• https://www.typingtest.com/test.html

• Once you have tested your speed input your 
speed into this link, I wonder who will be 
the quickest? 
https://docs.google.com/spreadsheets/d/1KFAh
rQl4NdIAJTpFaSPYJdz4zwvXilKQ_eXro9bH1Ao
/edit?usp=sharing

https://www.typingtest.com/test.html
https://docs.google.com/spreadsheets/d/1KFAhrQl4NdIAJTpFaSPYJdz4zwvXilKQ_eXro9bH1Ao/edit?usp=sharing

